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 I. PURPOSE: 

 

  To establish procedures for the assignment of personnel. 

 

 II. PERSONNEL AFFECTED: 

 

  All certified personnel. 

 

 III. PROCEDURE: 

 

  A. Personnel assignments will be recommended by the general director of human 

resources on the basis of: 

 

   1. Review of the specific requirements of the position to be filled. 

 

   2. Review of the qualifications of all available applicants to meet those 

requirements. 

 

3. Recommendation of the appropriate administrator as reflected by a formal 

Request for Personnel (Form 8213-00/FB30) filed with the general director 

of human resources. 

 

  B. Upon assignment, the employee is responsible to the immediate supervisor. 

 

  C. Employees may request a transfer to another assignment at any time by filling a 

formal Request for Transfer (Form 8210-00) with the general director of 

human resources. 


